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SHAP AllSHAP All--Grantee CallGrantee Call
on Reporting Requirementson Reporting Requirements

December 18, 2009December 18, 2009

Michelle Herzog, SHAP Program OfficeMichelle Herzog, SHAP Program Office
Stephannie Young/Phyllis Lawson, HRSA Stephannie Young/Phyllis Lawson, HRSA 
Grants ManagementGrants Management

Program RequirementsProgram Requirements

 6 month Progress Report6 month Progress Report 6 month Progress Report6 month Progress Report
 Annual Progress ReportAnnual Progress Report
 Implementation ReportImplementation Report
 Final ReportFinal Report
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6 Month Progress Report6 Month Progress Report

 Due February 2010Due February 2010Due February 2010Due February 2010
 NonNon--competing applicationcompeting application
 FormatFormat

–– Project abstractProject abstract
–– Program narrativeProgram narrative

 Goals and objectivesGoals and objectives
 Activities and accomplishmentsActivities and accomplishments
 Preliminary dataPreliminary data
 Significant changesSignificant changes
 Planned FY 2010 activitiesPlanned FY 2010 activities
 Budget narrative and justification Budget narrative and justification 

Annual Progress ReportAnnual Progress Report

 Due 30 days after yearly grant periodDue 30 days after yearly grant period Due 30 days after yearly grant period Due 30 days after yearly grant period 
endsends

 Format similar to nonFormat similar to non--competing competing 
applicationapplication

 All benchmarks must be reported onAll benchmarks must be reported onAll benchmarks must be reported onAll benchmarks must be reported on
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Implementation ReportImplementation Report

 Due 6 months after implementationDue 6 months after implementation Due 6 months after implementationDue 6 months after implementation
 Implementation Implementation –– time program time program 

begins enrolling individualsbegins enrolling individuals
 State specificState specific
 Activities accomplishmentsActivities accomplishments Activities, accomplishments, Activities, accomplishments, 

challenges, next stepschallenges, next steps

Final ReportFinal Report

 Due at the end of 5Due at the end of 5--year grant periodyear grant period Due at the end of 5Due at the end of 5 year grant periodyear grant period
 Annual progress reportsAnnual progress reports
 ElementsElements

–– Use of fundsUse of funds
–– Efficacy in accomplishing goalsEfficacy in accomplishing goals
–– Ongoing evaluationOngoing evaluation
–– Potential replicationPotential replication
–– Future education and enrollmentFuture education and enrollment
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Fiscal ReportingFiscal Reporting

 Quarterly PSCQuarterly PSC--272272 Quarterly PSCQuarterly PSC--272 272 
 Financial Status ReportFinancial Status Report

PSCPSC--272272

 Due approximately 45 days after theDue approximately 45 days after the Due approximately 45 days after the Due approximately 45 days after the 
end of the quarterend of the quarter

 Federal quartersFederal quarters
–– 11stst Oct. Oct. –– Dec.Dec.
–– 22ndnd Jan. Jan. –– Mar.Mar.

33rdrd AA JJ–– 33rdrd Apr. Apr. –– JuneJune
–– 44thth July July –– Sept.Sept.

 www.dpm.psc.govwww.dpm.psc.gov
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Financial Status ReportFinancial Status Report

 Due within 90 days of the end ofDue within 90 days of the end of Due within 90 days of the end of Due within 90 days of the end of 
budget periodbudget period

 Accounting of expenditures for full Accounting of expenditures for full 
project yearproject year

 Report in Electronic HandbookReport in Electronic HandbookReport in Electronic HandbookReport in Electronic Handbook

QUESTIONS?QUESTIONS?QUESTIONS?QUESTIONS?
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ContactContact

 ProgramProgramProgramProgram
–– Michelle HerzogMichelle Herzog

301301--443443--06500650
mherzog@hrsa.govmherzog@hrsa.gov

 GrantsGrants
–– Phyllis LawsonPhyllis Lawson (States (States –– CO, KS, ME, MN, NC, NV, NY)CO, KS, ME, MN, NC, NV, NY)

301301 443443 63816381301301--443443--63816381
plawson@hrsa.govplawson@hrsa.gov

–– Sarah MorganSarah Morgan (States (States –– OR, TX, VA, WA, WI, WV)OR, TX, VA, WA, WI, WV)

301301--443443--63816381
smorgan1@hrsa.govsmorgan1@hrsa.gov


